esson P1" )

. Ruby
ofessor:
Name o t'e Asslstant /Assodatc;rEven sem.
\ . B.A1" 2023
Class and ' e:sion: B |nsuranceé //ﬂ
) Ing and I —— Jassification of banks .
o i o - ant, features and functions; € |
: e t, fe -
T [ T
: ; ing !
Feb.01T0 “e. 03 o __,Emofutnon of banking
Week 2 principals of b p of cheques
| Feb.05T0 Feblo s i—r'lgtruméht’s?_ﬁancepts, types a
Week3 o Banking = e
Week3 Wred and
Feb.12 To ~ea17 - fa hank : Type
".;'\,E.e“ [ lending functions @
| d ting advance
Feb. 19 To Feb24 unsecurec, ods of granting s
\7k ~————TToans- Short, medium and 1on¢ term meth
| Week 5 ® /
| Feb.26 To M.ir.02 _ k draft
——— o —ttance through ban
| Week6 |, Utiity services of a bank : Remittanc
' Mar.04 Te-Mar.09 i
- o osit lockers
Week7 ; . £ — banking ; Internet banking ; Safe dep
| Mar.11 Tc Mar16 __sets -
' s inci ce
| Week 8 ‘ Insurance; Concept, need and prlnC!ples of insuran
' Mar.18 Te Mar22
| Weekg | Holi Vacation
[ Mar. 23Tc Mar27
,l Week10 Insurance and economic development
| Mar.28 Tc Mar30
| |
Week 11 Life Insurance : Concept, feat import: =
i A surance pt, teatures, importance and types: procedure
V-f .i 0 Apr. of taking life insurance policies
eek12 . General in :
A6, DRSS surance : concept, features and types
Week13 T e e———
‘ Apr.15 To,Apr.20 Procedure of takmg general insm___“‘_“‘———-————————_
--—____.f__________m
|:\1i)ere2k2]'£rl er 27 Fire insurance —
|hec 10 AR
Week15  “  [Marine:
e
| Apr. 2970 May.04 insurance
Week16 - :
Health
May. 06Ty May.11 M
> +

o e
Test a .
May.13 T-.) May15 nd assignment _H—“““—-ﬂ—--—________ﬁ—_-_‘
R B I —-——--_.__J__________ ‘-—\___\_
- _-_‘_‘_'_‘—-—-_.__ ..
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Namt of Assistant Professor

Class and Section
Subject

[ Week:
Week ',
Feb .01 To Fe>. 03
Week.

Feb. 0¢ To Feb10

\Week :

Feb.12 To Fenl7

Ruby

B.Com ( B) 2th Semester 2023-24

C'ompany law even sem

Particulars ST

Indian Companies Act 2013: Introduction
Types of Companics

"~ Legal Aspects relating to Promotion and Establishment of
Companies in India .

Memorandum of Association

| Wee'4
Feb. 19 ToFeb24 | - B
Weel: 5 Articles of Association

' Feb.26 Yo Mhr.02 o
Week 6 Prospectus
Mar.04 To Mar.09 i

"Week7.

' Mar.11 To Mar16 Shares and Share Capital; Allotment of Shares .
Week 8« Legal Rules regarding Membership and Borrowing Powers
Mar.18 10 Mar22

—
Week9'™ . Holi Vacation
Mar. 2370 Mar27
" Week 1, Share capital of a company

Mar.28 N0 M-rarSO

Week 11
. Apr. 01Tc Apr.06

Company management and Administration

Week 12,
| Apr. 03T0 Agr.13

‘.Jeek_13
| Apr.15 To Agr.20
|

Company Secretary

Dividend

:

| Week 14}*

| Apr.22 To Agr.27

Statutory provision regarding declaration and payment ofdividend

| Week 15’
| Apr. 29To May.04

Winding Up ofbonwpaxly

’

Weok16!
May. 05To May.11

Week 17

Test and Assignments

Revision

May.13 To Vay15




Name of Assistant Professor

Class and Section

Parminder
B.Com. 4™ Semester

Business Law

Subject

Session 2023-2024

Weeks Particulars

Week 1st e IT ACT 2000

February 01 to February 03

Week 2nd e IT ACT 2000

February 05 to February 10

Week 3rd e RTIACT 2005

February 12 to February 17

Week 4t e RTIACT 2005

February 19 to February 24

Week 5t e LLPACT

February 26 to March 02

Week 6th e LLPACT

March 04 to March 09

Week 7t e Indian Partnership Act, 1932
March 11 to March 16

Week 8% : e TEST

March 18 to March 2

Week 9th e Indian Partnership Act, 1932
March 23 to March 27

Week 10t o TESTREVISION

March 28 to March 30

Week 11th e IT ACT 2000IT ACT 2008
April 01 to April 06

Week 12t o Indian Negotiable Act, 1881
April 08 to April 13

Week 13th o Indian Negotiable Act, 1881
April 15 to April 20

Week 14th ) e REVISION

April 22 to April 27

Week 15t Revision

April 29 to May 04




Week 168 | Negolblemsruments

May 06 to May 11

Week 17%
May 13 to May 15

Teacher -
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Lesson Plan

Name of the Assistant /Associate Professor: Parminder

Class and Session: B.com-6" Semester 2023-24

subject: Human Resource Management

Weeks Particulars
st
Week 1 Introduction of HRM, HRM vs. HRD
February 01 to February 03
and personal management. .
Week 2™ Human resource planning, Factors
February 05 to February 10 . .
affecting manpower planning,
Week 3"

February 12 to February 17

Problems and suggestions for
making HR planning effective

Week 4"
February 19 to February 24

Job Analysis, Job description and
job specification

Week 5" Recruitment: meaning, purpose
February 26 to March 02

Week 6" Recruitment policy

March 04 to March 09

Week 7

March 11 to March 16

Selection: meaning, purpose,
difference between recruitment
and selection

@ = -
| Week 8 Process and barriers, Assignment
| March 18 to March 22
| th —
| ek = Revision
| March 23 to March 27
| Week 10% Placement, inducti i

: ction

| March 28 to March 30 n and internal
1 mobility
| Week 11

" April 01 to April 06

Introduction of Training
Programme

Week 12" M =
April 08 to April 13 ethods of Training W
Week 13" -

April 15 to April 20 ReVISIOI"I

Week 14"

April 22 to April 27

Performance appraisal

I
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Week Wise Lesson Plan 2023-24 (Even 6th Semester) Commerce

Assist. Prof. Sweety Nain Sheokand ( B.com 6th SEM ) Management Accounting

Govt. College Narwana Jind

Weeks [ T T T Months -
I - February

"Week1 | Management accounting: concept, scope, techniques and significance, _
- Week 2 Management reporting: need and type of reports. Management information
| system.
"Week 3 | Analysis of financial statements: comparative statements, ,
"Week 4 Common size statements, ‘2
i Week S Revision and Test
: _ March _

Week 1 Ratio analysis: liquidity, solvency, profitability and turnover; |
' Week 2 Trend analysis., problems and solutions e '
' Week 3 Cash flow and funds flow statements: need and method of preparing statemsnts.
' Week 4 ' Problems and solutions
TR
f Week 5
"Wot s Tor—————
| Week1 -
. Week 2
| Week 3

Week 4
| Week 5
Wk B -

ds and types of b
ontrol syst Pes of budgets essentj
Week 2 Revision and Ex o s

am prepration



Week Wise Lesson Plan 2023

' Assist. Prof. Sweety Nain sheokand (B
ks o ' Months —

Govt. College Narwana Jind

.24 (Even 4rth Semest
_com 4rth SEM ) A olvg,mb)w&

er) Commerce

|. Weeks | February
- ~advertising vs. publicity,
“Week | Advertising: meaning, importance & SCOPB. 7 CE 2 gt ging mi:
Week2 | promotion mix, advertising process.Commun™:
Week 3 communication process, advertising functions;
"Week 4 “types of advertising; g-advertising; e
' Week § Revision and Test
| Mach
Week 1 sconomic, legal, ethical and social aspects of advertising
Week 2 advertising objectives, Dagmar approach;
| Week 3 Advertising budget and Test .
Week 4 Creative aspects of advertising: advertising appeals,
| Week 5 copy writing, headlines, illustrations and message and 1st assignment
Week 1 Advertising media: types of media, merits and demerits; media planning ar
scheduling '
| Week 2 ::;::::; agency: concept, role & relationship with clients, advertising
Week 3 Advertising and consumer behavior
Week 4 Advertising Effecti : -
effectivengss ecliveness: concept and benefits; measuring advertising
i Week 5 2nd Assignment and class test
Week\.‘ Revision and Discussion May
 Week2 | Exam prepration
——

bk
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Name of Assistant Professor . LmAN
Class and Section : g0 ﬂ, Sern: I{’H7
Subject o Hwkodad Mundgement
Session : Q0dB- Qe ,9\11
 Weeks | "_I'O_pi:s to be Covered \
Weldle T J
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Pt “;’é‘% %b 1o % v &
A
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K;L i
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WUk
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¢ . i
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1
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Name of Assistant Professor "
‘ . ; glﬂj',jrf/Scﬂ?"oz
(Class and Section
Subject m ks 9y
Sess Q028 20
ession e
SR N
Weeks Topics to be Covered
eR 1 r
fb-o| to b 02 MWBM%
w (4 t L]
XLr 05 4o b o C
mﬁ?’_{a A Book iy Tochamerk
. ‘l"%‘*m 24 ‘Tuf l QRevi'si '
Sordf dommos | Levalruy ﬂum ben %L&mk
mﬂ‘-‘{i‘mb‘? dﬁ’-ﬂaﬂh‘naf_
a .
| itk it Tat /ﬁ?wrﬂ'm
s 22 +o T e
83K Mol laca dion
( ]
oL e - 0f Lrite Tcwance
0 doftp (3 G enuad Thswane
W(k‘srh Diie “To
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L 21 Measivie  Tocipane
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(Rl’l : oL
[nﬂg. 13 'ﬂ:mq} e 7 - , —_—
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Teacher



Name of Assistant Professor

Class and Section

Ver) Seqyh-

g-ef, Sem £
Dimaneal & envrred

Subject
Session 03 -RolY
Weeks | Topics to be Covered B
XN ——— e
. ___Exb-_sﬁ_i‘iguj____jﬂ}:mhq_hiﬂ_ﬂi
wWwak & ‘i
_¢$%§&L#PH_JﬁﬂmmLﬁ '
£y I ¥ \ |
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\ ey e med- Of

¢— Ceql Gui

Publre _Tssue! qm_Qg‘}h-fl' 1S5y

W T se 8l '
= | th-ﬁ\& aad_ L ime §), o1chase
St ~Haotausy J
mmw“ﬁrm_.zl Ho | \va Caftonic J
A s Mubual Lond and ETES ﬂ
otz dbel ( saq ot Ra-h’ﬂ}
.ﬁb-:o(g‘ulz Assf(‘}mMcr}R J
ap.1S (ﬁ(&p‘-fo SHecl ég\-okmé{' J
fb. 28 o p- 2T Con) ety e }
WetK 15
a:t_&mt‘{ﬁl:;LL + Cand J
%ﬁ(ﬁ&%ﬂ Tt !Q{Ur'sr'mﬂ J
%13%m%f Tt ’/QrMM \\




Name of Assistant Professor

Class and Section

Subject

Session

'Weeks
Wik

b 0

TBAY A

= el
Rb B Jes

i

Teachf,‘r

SumAN

. (@ (o Ew‘/ Sem:
Cmq/hm‘;, a1
D088~ 20 Y
fﬁggics' to be Covered
L \ v ¢ |
2 ” an| Ny ¢ Mﬂ\"w

___:F-r bey 44 ﬁmba’mu
&luuf{ Comba:%?_

Tad lﬂ(umén

anh*’n Protnalibr and muﬁ%\;ﬁ{

ol Ao din, Witlomts)

~ Holi 4rq.hcms

Hop



/
[}

>

Lesson Plan

_éme of the Assistant Professor: Dr. Sunil

'Class and Session: B.com-4™ Semester 2023-2024

Subject: Business Statistics-1|

Week 11’:
February 01 to February 03

Simmnke Correbation- faer = T3 -
Siumpie Correlation: COnCEPL. Dypes: mEullupse and PZ"I*E'-J

Week 2™
February 05 to February 10

Linzz znd oon-lmea

Week 37
February 12 to February 17

iaramn. Methods: Kz Pearson’s co-efficient of correlanon

ﬁ'
f

5

Week 87

Spezrmen’s Rznk Correlztion. Concurrent deviztion method

February 1S to February 24
Week 57
February 26 to March 02

Protzhle znd ss=nderd amors.

Week 6
March 04 to March 09

Week 77
March 11 to March 16

Week 87
Mz=rch 18 to March 22

Wesk 9°

Stzndard error of csum=Ee

March 23 to March 27
Week 107

Protebilin: concept 2nd approaches: addition and multiplication

Mz=rch 28 to March 30
Week 117

-

A

of probabilizy

-

April 01 to April 06
Week 127

April 08 to April 13
Week 137

.‘01(_'92{1 -.Zﬁ-ﬂ'- -r dJSiI‘ 13_1 .:31- ons

-

April 15 to April 20
Week 147

April 22 to April 27
Week 157

Poisson disribumion: their properiies and parameters

April 29 to Mzy 02
Week 156~

N ormz] disribumion: their properties and paramelers

Mzy 06 to May 11
Week 177

Ravision znd Doubr Session

Mzy 13 to May 15
)
(3 g

N
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Lesson Plan

me of the Assistant Professor: Dr. Sunil

ss and Session: B.com-6'" Semester 2023-2024

bject: Fundamentals of Insurance

cek I - ’/’]
bruary 01 to February 03 Hntroduction to insurance: life and general insurance |
eek 2 \ \
sbruary 05 to February 10 Introduction to insurance: life and general insurance |
Jeek 3" j
ebruary 12 to February 17 Insurance and economic development
veek 4"
-ebruary 19 to February 24 Contract of life insurance
Week 5"
February 26 to March 02 Contract of life insurance
Week 6" j
March 04 to March 09 Present structure & growth of life insurance in India
Week 7" _ J
March 11 to March 16 claims settlement procedure
‘Week 8"
' March 18 to March 22 Revision 4\
Week 97
March 23 to March 27 Fire insurance
| Week 10" \
March 28 to March 30 Fire insurance
Week 11"
April 01 to April 06 Accident and motor insurance \
(Week 17"
April 08 to April 13 Accident and motor insurance
Week 13"
April 15 to April 20 Accident and motor insurance
Week 14" \
April 22 to April 27 Revision and Test
(Week 15"
April 29 to May 04 Insurance Intermediaries
Week 16"
May 06 to May 11 Insurance Intermediaries
Week 17
May 13 to May 15 Revision

S

<



Lesson Plan

¢ Assistant Professor: Sonu
gession: B.com-2" Semester 2023-2024
.- Computerized Accounting System (B23-COM-201)

e [

_ Introduction to Manual Accounting and Computerised Accounting

yary 01 to February 03 | Difference between Manual Accounting and Computerised bn.."oz_._n_:m |
Tl . __ Introduction: Installation of Tally Prime - Licensing Configurations

vary 05 to February 10 | Creation of Company

" wm.l | ERPS - Splitting Company, Data Backup and Restore.

yary 12 to February 17 __ Tally Vault Password — Security Control in Tally

k & ) Change Date and Period and Creation of Group Company

ruary 19 to February 24 _ i n
ok 57 Company Features : Accounting, Inventory, Statuary and Taxation

ruary 26 to March 02 | Features

ek 6™ Accounting Master Create/Alter of Groups and Ledgers

rch 04 to March 09 Inventory Master Creation of Stock Group Items Units of Measurements
ek 77 _ Introduction of different types of Voucher in Tally

rch 11 to March 16 | Voucher Entry in Tally

ek 87 | Voucher Entry in Tally(Practice)

arch 18 to March 22 _

eek 9 g Holi Vacations

arch 23 to March 27 |

eek 10 Order Processing

\arch 28 to March 30 Rejection inward and Rejection outward

jeek 117 Taxation in Tally Prime(GST, TDS,TCS)

pril 01 to April 06

Veek 127 Budget, Cost Centre, balance sheet, and profit and loss account

pril 08 to April 13

Veek 13" Currency, debit note, credit note, interest calculation

\pril 15 to April 20

Veek 14" Payroll: Salary Accounting - Introduction to Payroll

\pril 22 to April 27 | Payroll Masters — Payroll Vouchers - Overtime

s fieos Payment - Gratuity - Advanced Payroll Transactions Basic Safary
Neek 16" Bonus, Gratuity, Loan, ESI, Provident Fund, Pension, Commission

May 06 J May1i _____| Computerized Tax Liability Calculation, '

Veek 17 Revision =@
May 13 to May 15

e



Lesson Plan

[ pssistant Professor: Sonu
3

esion B.com-4" Semester 2023-2024

Qaucszumn Accounting System (BC-405)

_ Introduction to Manual Accounting and QEuqu_mmn Accounting

W
! 01 to February 03 _ Difference between Manual Accounting and Computerised A Accounting
&wa __ Introduction: Installation of Tally ERP 9 - Licensing Configurations
..”3 05toFebruary10 | Creation of Company —
" 3° d ERP9 - Splitting Company, Data Backup and Restore.
sary12toFebruary 17 | Tally Vault Password - Security ControlinTally
(A" | Change Date and Period and Creation of Group Company
sary 19 to February 24 _ I
k 5" B | Company Features : Accounting, Inventory, Statuary and Taxation
uary 26 to March 02 | Features D
k6" _ Accounting Master Create/Alter of Groups and Ledgers
ch 04 to March 09 | Inventory Master Creation of Stock Group Items Units of Measurements |
x 7" Introduction of different types of Voucher in Tally
ch’ : to March 16 Voucher Entry in Tally [
ok 8" _ Voucher Entry in Tally(Practice)
rch 18 to March 22 |
ek 9% 4 Holi Vacations
rch 23 to March 27 | e
ek 107 | Order Processing
rch 28 to March 30 _ Rejection inward and Rejection outward
ek 117 Taxation in Tally (GST,TDS,TCS)
il 01 to April 06
eek 12" Budget, Cost Centre, balance sheet, and profit and loss account
oril 08 to April 13
eek 13" Currency, debit note, credit note, interest calculation
pril 15 to April 20
eek 14" Payroll: Salary Accounting — Introduction to Payroll
pril 22 to April 27 | Payroll Masters - Payroll Vouchers - Overtime
reek 15" Payment - Gratuity — Advanced Payroll Transactions Basic Salary
pril 29 to May 04
Jeek 16" Bonus, Gratuity, Loan, ESI, Provident Fund, Pension, Commission.
lay 06 to May 11 Computerized Tax Liability Calculation.
Jeek 17" Revision

lay 13 to May 15




o K.M. GOVT. COLLEGE NARWANA (JIND)
~ \= UspaSharma BCa
" Lessop Pham 4th Semester Fven CCOMPANY LAW 1
ey - 20232024 K
Sr.No._ [Class | Week Topic -
1. BCom  1.Week 1-7  Membership in companics [ty . Powers .
W I Feb2024 liabilities g
A+B 2.Week 8-14  Directors: legal position. qualification, spp szt
sec. Feb 2024 removal: Powers, duties & liabilities of disetirs:
managerial remuneration; key gLy
personnel: managing direcir, whole time direciex,
. mManager; - [
3. Week Company Secretary: Role, apprintment. &t
15-21Feb liabilities, rights and dismisszl
) 2024 -
4. Week Meetings: kinds of meetings. reguisites of 2 vzl
22-28Fcb meeting: authority., notice & agends. guors.
2024 chairperson & conduct of mezing, revchtions,
minutes & proxs.
3. Week Conduct of meeting: resolutions. mimass & prony.
29Feb-6Mar  Assignment |
2024
6.Week Dividend: accounts of compenics: audz & audios
7-13Mar 2024
7.Week Prevemtion of oppression & mismeanagsment:
14-20Mar compromise. amangement.
2024
8. Week Reconstruction and amalgzamation:
21-27Mar
2024
9.W ek Winding up: meaning. modes of winding
28Mar-3Apr  up .Ravision
2024
10. .fawnw Eﬁwﬁﬁoﬁm&acﬂﬁ&owiﬂwﬁ&ﬂ
4+-10Apr 2024 Resision
Il.Wesk  Assionment 2. Class e
9-174pr 2624
g el comsequences o winkig
3. Week Revision
25 Ape-1 May
A 2024
1 Week Class 12w
N 2-8May 2024
S 15.13.5.24 Problems. Discossic

7
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N

nt Professor : RENU BALA

sof ASS _a:_
e : B.com 6™ Sem. ( sec A)
qnd S6 clion :
‘s .
A _ : Business Enviornment
..._.._E_.._...
. _ | 2023-24 ?&: sem)
se sion -
| Particulurs i
| 5 —Frv e
ek 1 Business Enviornment: noa_uczaam and importance
[EbO1VOEDO3 | =
' week 2 Environment scanning and lechniques
CFeb 05 Tolebl0 | . s e e
| Week 3 Private sector in India.role in Indian ¢ cconomy
Feb.12 ™y Feb17
Weekd Public sector and its importance in economic growth
Teh. 1970 Feb24
. Eﬁww.l. Meaning and importance of j joint sector in india
| Feb.26™0 f_.t. .02
Week6 3 __..nosoa_n system- capitalist and Socialist economy
_ng.c.m To'Mar.09 D
Week 7 Mixed economy-its merits and demerits
_ Z.: 11 Tc Marle
__ Weeks ™ ‘conomic planning in India ;
_ Mar.18 ..:_sm:.mm
__ Weeky Holi vacation.
| Mar. 23T) memq )
| Week 10- Monetary policy in india-its techniques
- Marzd’ lio Mar30
,5_2_, 11 Fiscal policy in india-its components
Apr. cm..:u >u_.,om. ;s
| Week 1 Make in India-its challenges T
Apr. m_mal Apr.13 .
| Week 13 Foreign Direct Investment ~~~~  ———————— T
| Week 1+ Zc_:zﬁ.c:m_ Corporation its merits and demerits ||lli
__|>H__ 22 '0Apr27 |
Week 15 Globalisation- its importance in oo Fomeee————— — |
| n
| Apr. 29170 May, 04 portance in our Economy
Y — Fema Actis featureg — — ———————— - ©.
' May. 05To May.11 i
T Test and assipnment  ——————— ot
_ ____% A To ?—mf.ﬂ gnment. R ——
i S —_— ) 5 ._




ol .__EWE_: Professor : Renu baln
aud scction . B.Com. 4" sem Session 2023-24
_ . Corporate accounting. (Even sem.)
See (A48)
e Toples tobecovered
week 1 Valuation of Goodwill ’
I WeimoEmos | s
Tweek 2 Method and practical question of Goodwill.
peb 05 Tulebl0 —
TWeek3 | Valuation of share- its metho
| Feb12 To12b17 : e
“Week & Practical question
Yeb. 19 1o Feb24 S
[Weeks Liquidation of companies
Feb2ovepar02 L e
Week€ Liquidator statement of final account.
Morod taar0® | ——
| Week 7 Do

| Mar11 TcMarl6

__..,___:mm_... 2
L Mar18 T¢ Mar22
| Week9 ¢
| Mar. 23T Mar27
Week 10,
Mar.28 Tb Mar30

e

Accounts of Holding companies

“Holivatahion

Practical n_com:ozlom holding companies

] T e
Accounts of Banking companies

Week .:—_,

| Apr.0° 1T¢, Apr.06 _ S
week 12] Practical question

Apr. 0815 Apr-13 . -
Week 13 Test

AprabFoApr20 | o S
Weel 1+ Accounts of Insurance companies

anr2be Apr2?

Practical m:nm:cs

[ Weel- 15
Apr. 2970 May.04
Weel: 19
May. 0¢To May.11

Weeg 17
May.14 To May15
r

—

Assignment and E.nmmas:o?

1

L

)

5o

! ch\_
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. RENU BALA . dww

2“:.:"..; Assistant Professor ' & S
, : B.A 1(2%) sem, (even yq,
Class nnd Section : m) 2 -
Subjt 2 Business Communication (SEC) 5
Subje g
: 2023-24 oS
Sessiom = - S
P sz :
e e e . ————
Weal' Particulars — BT i e SIS -
| HM_,M“ .uw [ Communication : Meaning, process, functions and importance ———1
| : - -.| ]
_...”_.J._”.._.“mwa.c._.pa. = | Medium: verbal & non - verbal communication
bSO | e ——
4..“._.%_.% ~ | Levels and direction of communication
Feb. 2 To Feb17 )
Weeed Barriers of communication
Feb.19 l'o Feb24 o N
Week 5 i Emﬁ__._.mnm as a tool of communication
Feb. 26 To Mar.02 -
Week 6! Guidelines for clear writing .
Mar )4 'To Mar.09 — § _
Weck 7 Use of library and internet for collection , classification and
ry
[ Ma111ToMar16 | interpretation of data and information
| Weak 8 Need and importance of business letters
Mar'18 To Mar22 3
Weqk9 Holi vacation. o
1a 235 Mar27
Yeredn Technology for communication B R—
142/.28 To Mar30
.“umm_m _‘.H.o e E-mail: Safety and smartness in c-mail Ci
E T — E-mail Etiquetes @~~~ — ——— |
Apr. cm.._w__pr_m_ r.13
Week 13 Types o?.nmmml - N
A 15 To Apr.20
WekTi | 'Writing Reporson Relee ————— |
>.m_. £22 70 Apr27 8 reports on field work
Waek 15 Annual reports of companies T ————— |

_ Apr. 29" May.04

S Pa |

| Weelk 16

| A_E,_ 06To May,11
m Week 17
L1370 Mayts
o

ool - .

lUBE:m minutes

Revision and Lest.
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2 cb0S-feb 1o Makehng Confepls , Ewvhonment

< hr 19- feb)y Mawkef GZ_.E.?:_.?: R.?&c.:? behavbur.

4> feb 19- feb 2y Bupy ?:¢3~ Procluet (oncept ; Classsficabiond .

8 b )¢~ ze.ow. @E..nm.d_ m&é. ’ F?a_fh\ PLC,

6 Matoy- Mot 0§ Asignmad \ﬂ:%_ga& pNew Precduet Dev. frocess
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¥ NS - Moy 91 Pessemat Settng | Satts Fromotions , ngmv.

95 Ma2s-Nav27  Hale Vacations.

109 Moy 28- Mov3e  TJest , cloubts.

12 Ap 01— Ap o€ | Distachuhon chamis y zBEiu ruaddemen .
|21 AP 88— AP I3 _zgﬁr& , Dusedt :Bw;d .

135 AP 1S-Ap 0 | Online Mayjtingy

1y- hvumx%uu._ ?&..‘M.:::L._ doubts.

15 Ap 29~ Moy 0% | Customey Kelahoship Maykeh ; Gvan ipcn?m\
163 Meyog=Mey Il Recent frends fn Norkehng-.

591@ 13 L.é s __ @c.y&g :
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came of Assistant Professor : Anil Nain

Class and Section

B.B.A 6th Semester (2023-2024)
m-——-.m ect

—

Entrepreneurship development

[Weeks 1=Zmn__|=.....m| - = T -
Week 1* * Entrepreneurship- Meaning, Nature and Scope
February 01 to
_, February 03
7 ¢ Characteristics and Qualities of a SuccessfulEntrepreneur
i Week 2™
February 05 to
_ February 10
_ * Relationship between Entrepreneurship Development and
| Week 3" EconomicDevelopment
i February 12 to
February 17
Week 4™
_ February 19 to ¢ Revision of previous topics and doubt clearance
| February24
Week 5%
February 26 to ¢ Entrepreneurship and Society
March 02 .
¢ New Venture Development: intro
Week 6™
March 04 to 2
March 09
Week 7% ¢ Meaning and Stages.
March 11 to ¢ Sources of Financing Entrepreneurship
March 16
* Evaluation of Role of Government ,NonGovernment Agencies
Week 8" in Promoting Entrepreneurship in India
March 18 to
March 22
s Holi vacation
Week 9
March 23 to
March 27




_ sistant P
ame of AS rofessor : Anil Nain
Class and Section

B.B.A 6th Semester (2023-2024)

Suhject ¢ Entrepreneu rship development
Weeks A Particulars - =
—r _ . _Szn_uqn:azaa_u. Meaning, Nature and Scope
February 01 to 7
 February03 *
7 *  Characteristics and Qualities of a Successful Entrepreneur
| Week 2"
February 05 to 7
_ February10
_ * Relationship between Entrepreneurship Development and
| Week 3" mnonoamn_uﬂcn_cvana o : d
February 12 to
|  February17 _
Week 4"
| February19to = Revision of previous topics and doubt clearance
| February 24 _
| week 5™
| February26to » Entrepreneurship and Society
| March 02 .
_ ¢ New Venture Development: intro
| Week 6*
7 March 04 to
_ March 09
_ Week 7" e Meaning and Stages.
March 11 to » Sources of Financing Entrepreneurship
March 16 |
» Evaluation of Role of Government ,NonGovernment Agencies
Week 8" in Promoting Entrepreneurship in India
March 18 to
March 22
¢ Holi vacation
Week 9"
March 23 to
March 27




week 11" .
April 01 to April 06

Revision of pre

vious topics an

| o Assignment —————

Entrepreneurial Strategies,

d doubt clearance

Week 12™
April 08 to April 13

Business Plan

Week 13"
April 15 to April 20

by ||I.|I||I-|.|I|.||.'|.II-|.!
State Govt. schemes related Entrepreneurship Develo

pment

Week 14

April 22 to April 27
Week 157

State Govt. schemes related Entrepreneurship Development |

ment

April 29 to May 04
Week 16"

May 06 to May 11

May 13 to May 15

/

/

/
Week 17t

mnwowuoumﬁmiﬁ in India.

Woimmo:,ﬁomﬂ and

Revision, test and feedback

feedback




of the Assistant Professor: Anil Nain
and Session: BBA 47 Semester 2023-2024

pject: Marketing Management

- Marketing : An Introduction and Marketing Concepts
Hﬁ&@ iy 1 .
week 27 Marketing Environment and Marketing Mix
february 05 to February 10
week 3” (7,8,9 Vacations)
February 12 to February 17 Market Research
‘Week 47 Market Segmentation
February 19 to February 24
‘Week 57 Consumer Behaviour
February 26 to March 02
‘Week 6” Product Mix
March 04 to March 09 :
Week 77 New Product Development and Product Life Cycle
March 11 to March 16 | :
Week 87 Branding and Packing Decisions, Pricing
March 18 to March 22
Week 9" Holi Vacation
March 23 to March 27 :
Week 107 Distribution Channels and Management of Physical
March 28 to March 30 Distribution
Week 117 Promotion Mix
April 01 to April 06
Week 127 Advertising and Advertising Media
April 08 to April 13
Week 13

Sales Promotion
April 15 to April 20

Week 14 Personal Selling and
April 22 to April 27

| Week 15
April 29 to May 04
| Week 16 Revisi

' Revision an
| May 06 to May 11 dtest
Week 177

May 13 to May 15

Publicity and Public Relations

| Revision and test




, of Assistant Professor : Anil Nain

h}__—_\__-

s and Section : B.B.A 4th Semester (2023-24)
subjeet : Human behavior at work
«.f_rp..w_.;,m. o Particulars
S_mmr ..p: —- —
February 01 to ® wn_z.uio_. at Workplace: Nature, Meaning. Group as a
| February 03 medium of learning
Week 2% i Devl
ee e  Group Development Process
February 05 to
February 10
(===
Week 3" e Group Dynamics in Workplaces
| February 12 to
I February 17
week 4" |
February 19 to e Revision of previous topics and doubt clearance
February 24
week 5"
February 26 to March e Group Cohesiveness, Group Think; Group Conformity
02
Week 6" « Group Obedience; Group Morale
| March 04 to March 09
week 7

March 11 to March 16
Group Performance, Grou decision-making;

Week 8" o Group synergy, Team building.; Interpersonal Influence
March 18 to March 22 Processes

I

Week 9" Holi vacation

March 23 to March 27
Week 10" e Revision of previous topics and doubt clearance
March 28 to March 30 .
|
Week 11

April 01 to April 06
o Social Loafing, Social Facilitation,

o Interpersonal Communication

Week 12
April 08 to April 13




Week 13'

o Interpersonal awareness and feedback process, Intery~. 7

April 15 to April 20 trust; Sy v o
Emm_.._ L o Career roles and identity 4
April 22 to April 27

» Competition and cooperation

April 29 to May 04 ___
___
R - -
Week 16' « revision of previous topics and doubt clearance
M May 06 to May 11
—
Week 17" e Revision and test
May 13 to May 15




Leasun Fidn

the Assistant Professor: Anil Nain

e session: BBA 2™Semester 2023-2024

ject principles of Marketing

7 - . :
. oy 1t Febriany 03 ﬂ Marketing : An Introduction and Marketing Concepts

[y sto o B0 ﬂ Marketing Environment and Marketing Mix

Week 3°. (7,8,9 Vacations)

february 12 to February 17 Market Research
..|-|m|mlrl_a.. __/...._ F

arke
| February 19 to February 24 # L aegmentation
I.rl-...mmr m_:. n .
onsumer Behav
| _"m_u:._mJ. 26 to March 02 # e haviour B
| Week 6" Product Mix
| Mmarch ...B to March 09
| Week 7° New Product Development and Product Life Cycle
_|nnr 11 to March 16 !
g — |

| Week 8 Branding and Packing Decisions, Pricing
__|z__u3_.. 18 to March 22 _
| Week 9" Holi Vacation _
| March 23 to March 27 |.|||.|]__
| week 10 Distribution Channels and Management of Physical __
| March 28 to March 30 Distribution __
j Week 11" Promotion Mix _
| April 01 to April 06 _

Week 12" Advertising and Advertising Media

April 08 to April 13

Week 13"

Sales Promotion
_ April 15 to April 20

h .
Week 14' Personal Selling
April 22 to April 27
th a_a . .
Week 15 Publicity and Public Relations
| April 29 to May 04

7 Week 16"

__
Revision and test \ﬁ
May 06 to May 11

I th . s
Week 17 Revision and feedback
| May 13 to May 15




e of Assistant Professor
A

: Anil Nain
(lnss and Section : B.B.A2nd Semester ( 2023-24)
subject : Personal Selling
Weeks _ Particulars
week 1" _
February 01 to + ; :
February 03 | ¢ Concept of Personal Selling and Salesmanship: Intro
Week 2" *  Qualitics of ==
s of a good sales
February 05 to Bo0c salesperson
February 10 _+
I rd o N = — — S— P
Week 3 ¢ Types of salespersons; Role of Personal Selling in CRM
February 12 to
Februsryl?
Week 4" & S — 1
February 19 to | * Revision of previous topics and doubt clearance
_ February 24 |
Week 5% _
February 26 to March ¢ AIDAS model of selling.Buying Motives
02 |
Week 6" » Prospecting: Pre Approach; Approach; Presentation and
March 04 to March 09 Demonstration
Week 77
March 11 to March 16 ¢ Handlingof Objections; Closing the Sale; Follow-Up
' Week 8" l ¢ Sales Force Management: Organization, sales force
March 18 to March 22 _ planning
_
__ Week 97 ¢ Holi vacation
| March 23 to March 27
_
Week 107 » profiling,recruiting, training, motivation and compensation
| March 28 to March 30
|
| Week 117

April 01 to April 06 ¢ Sales Administration & Control: Sales Analysis, Sales
_ quotas
| Week 12" » sales budget, salesterritory average, sales audit
April 08 to April 13

?amr 13"

* Revision of previous topics and doubt clearance
April 15 to April 20




RS ey AN
.E__;_S_ Distribution: Nature and scope omv_ﬂwwms_f

ih i istributi
Week 14 distribution, orderprocessing, distribution wamgg

April 210 April 27
e e
| week 15" « warchousing and transportation — types andselectio,

__ Aprll 29 to May 04

-

Week 16" . aﬂ._.eﬂa]_aqsccm topics and doubt clearance
_ May 06 to May 11
m -

Week 17" ¢ Revision and test

May 13 to May 15

L
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